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Transition Policy 

Coldfall Primary School 2026-27 

 
Definition 
Transition describes the movement that takes place from one familiar setting, including the home, 
to another. This policy describes the process we use at Coldfall Primary School to support our 
children in settling in to their new learning environment in preparation for the next step of their 
educational journey. Children make a number of transitions as they enter, move through and leave 
the school. 
 
Aims and Objectives 
We want our children to experience smooth transitions so that the pace and quality of learning are 
maintained ensuring that children continue to make the very best progress. We also want children 
to feel happy, cared for and settled. This policy aims to make the changes that occur as seamless as 
possible and to enable children to confidently cope with each stage. The school will ensure that 
relevant information from parents/carers, staff, any involved outside agencies and the children 
themselves is acknowledged and acted upon and that it will also help parents/carers to help children 
to prepare for the new phase ahead. 
 

Principles 
We aim to link approaches to teaching and learning as children transition from one stage to the 
next. Planning is based upon assessment information, teacher judgement and external 
professionals’ input (if appropriate) from the child’s previous class or setting. The style of teaching 
and learning is age-appropriate and/or aims to meet the needs of the children at that point in time 
and there is a professional regard for the information from the previous point of learning. Transition 
should be motivational for the children and maintain the quality and pace of education they are 
familiar with to facilitate good progress. Parents/carers and children are to be kept informed of the 
progress. The child’s social, emotional and health needs are also largely considered. 
 
 Joining our Nursery 
Telephone conversations, online meetings or in person meetings are arranged to understand the 
child before starting our Nursery. To assist in this, Coldfall’s office staff will also send out a 
questionnaire to parents/carers to be completed. Where possible, a staff member will visit children 
in their pre-school setting/nursery, to gain further insight into the child’s needs and interests.  
 All Nursery children are invited to a stay and play session with their parents/carers during the 
summer term, before they start our Nursery in September.  Before their start date, parents/carers 
also attend a meeting with the Nursery Teacher, where they are able to share information about 
their child and the teacher shares key information about the Nursery. On their first day, Nursery 
children stay in class for up to 3 hours.  If they are ready, they may then stay for their full hours after 
the first day. 
 
From pre-school/Nursery to Reception  
Where possible, telephone conversations, online meetings or visits to previous settings will occur. 
Our staff will observe, talk to key staff and review Individual support plans and other relevant 
documents. Coldfall’s office staff will send out a questionnaire to parents/carers so that we can 
further understand the child. It is important that this is completed so we have an understanding of 
the child, and can therefore best support them. 
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Our Nursery children at Coldfall moving to our Reception will visit their new classrooms and 
playground and spend time with their new adults. We also invite SEND children and their 
parents/carers to ‘play and stay’ sessions during the summer term, where they meet and talk to 
staff; meet some of the other children; and are allowed to explore the indoor and outdoor 
environment and the resources therein. When the children start in September, they have 5 half day 
sessions without parents/carers. After this, most SEND children will be ready to stay for a full day.  
As below, if this is not the case, staff and parents/carers will review this and plan to support the 
child. Arrangements that are put in place will be reviewed weekly. 
At the beginning of the school year, Reception staff have meetings with parents/carers and the new 
Reception child. Parents/carers are invited to share information about their child on this visit which 
is recorded by the class teacher. 
General school tours are arranged through the school office and individual tours of the school are 
offered to all incoming parents/carers of SEND children, to help them become familiar with their 
new school. There is also a social story booklet with photographs of staff and places in school 
available for new arrivals. Reception parents/carers receive a ‘Parent/carers’ Pack’ with information 
about the school and its procedures.  
Parents/carers have the opportunity to meet the receiving teacher at the school’s Exhibition Evening 
which takes place afterschool in the Summer term. Also, in the Summer term, our Nursery children 
will visit their future Reception classroom (accompanied by their Nursery adults) and they will also 
spend a morning or afternoon with their new adults to become familiar with the environment, and 
lesson structure and begin to establish relationships. 
Our teaching staff meet to discuss the children’s progress. The nursery staff inform the future 
teacher of the child’s level of ability, Special Educational Needs and Disabilities and any other 
information relevant to the well-being and development of the child. 
A meeting for all parents/carers at the start of the school year is arranged to explain the teaching of 
the EYFS curriculum. This will be led by the Headteacher and Early Years Lead and provides another 
opportunity for families to ask questions. Parents/carers are also given information when assigned 
a class on uniform, attendance and Pupil Premium along with practical advice on starting school.  
Parent/carers receive a pack of all necessary forms such as medical/ photographs/ permissions etc.  
In September, all children will at first start to attend either a morning or afternoon session for a 
week. This will then increase and children will attend full-time (8.50am-3.20pm). Children begin 
attending school full-time during the September of the school year (September – August) in which 
their 5th birthday occurs. 
A baseline record is completed within the first few weeks of entry to the Reception class – this will 
also highlight the need for any early intervention. 
 
Review of attendance during this transition period 
When children start school they will be at different stages of development and this includes the time 
it may take to settle into school routines away from siblings, parents/carers and other family 
members. Transitioning away from being in a smaller family environment or a smaller pre-school 
setting or nursery to a 3 form-entry school and busy classroom environment with the other demands 
of school life can seem more challenging for some children. For this reason, children are sometimes 
ready to stay for a full day at different points during this initial half term/term. If we feel your child 
may benefit from a longer settling in period (e.g. a soft start or end) staff will discuss this with you. 
The transition plan will be reviewed weekly and agreed for another week. 
 
From Reception to Year 1 
Our Year 1 approach will build on the familiar experiences children have had in Reception. We 
believe children do not suddenly become ready for a more formal approach simply because they 



 

3 

 

move into a new year group. Therefore, we will provide continuity through a Reception-style 
environment and continuous provision, while gradually introducing the increased expectations of 
Year 1. Children will continue to learn through a balance of play, exploration, adult-led teaching and 
child-initiated learning. Continuous provision is carefully planned each week to allow for 
independent rehearsal of key concepts taught in year one, alongside targeted small group activities 
with the class teacher. Continuous provision will give children opportunities to revisit, practise and 
apply their learning in meaningful contexts. They will be encouraged to make choices, solve 
problems, work collaboratively and develop their independence. Our provision will continue to 
support all areas of children's development, including communication and language, personal, social 
and emotional development, physical development, reading, writing and mathematics. As the year 
progresses, children will gradually develop their ability to sustain concentration, work 
independently and engage with more structured learning. Formal teaching will sit alongside 
continuous provision, allowing children to consolidate and apply new knowledge and skills. Most 
importantly, we want children to feel safe, secure, confident and excited about learning. By 
maintaining familiar routines, relationships and learning experiences, we can support children to 
make a successful transition while preparing them for the next stage of their education. 
 
Before the children move from Reception into Year 1: 
Teaching staff meet to discuss the children’s progress. Reception staff inform the future teacher of 
the child’s level of ability, Special Educational Needs and Disabilities and any other information 
relevant to the well-being and development of the child. The children who did not achieve GLD 
(Good Level of Development) will be identified. The Year Team Leader will also have access to the 
Sonar data, which will show which children are above, on track, or working towards the expected 
level so that the relevant support can be put in place in Year 1. The children will visit their future 
classroom (accompanied by their Reception adults) and they will also spend a morning or afternoon 
with their new adults to become familiar with the environment, and lesson structure and begin to 
establish relationships. They will also see the hall where they will attend assemblies and have lunch 
and their new playground as this is something different from their year in Reception. In Summer 2, 
the children will begin attending weekly assemblies in the main hall. During their Summer 2 PE 
lessons, our PE teachers will also take the children to the playground and teach them how to safely 
use the climbing frame equipment. 
 
 
Transition in subsequent years throughout the school (Year 1 to Year 6) 
Teachers meet in the summer term to discuss individual children and their progress at a timetabled 
transition handover meeting. At these meetings, individual children are discussed to ensure the 
receiving teacher has a good understanding of the learning, pastoral needs (and safeguarding) and 
additional needs of each of the children. Children’s progress through Sonar (monitoring assessment 
system), intervention data, pupil progress review forms and other assessments are all shared. This 
data informs the child’s next teacher of targets/learning goals and academic performances for the 
following year. Other relevant documents are also shared e.g. medical, individual support plans etc. 
(See Appendix 1 – Handover pack). 
All children visit their new classrooms (accompanied by their current classteacher and TA) and if 
appropriate extra visits. They may also see other areas of school that are a change to them e.g. the 
lunch hall and see their new lunch table. Some children may do additional transition activities about 
change, positively managing this and sharing more about themselves with their new adults. The 
children will spend time with their new teachers for half a day during the summer term and any new 
adults where this is the case. 
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Parents/carers have the opportunity to meet the new teacher at the school’s Exhibition Evening 
which takes place afterschool in the Summer term. Parents/carers of children with EHCPs will attend 
Exhibition Evening slightly earlier so it is a quieter and calmer environment to meet the new teacher 
and new classroom. Parents/carers of children with EHCPs will also have an additional opportunity 
to meet the new classteacher and TA to discuss any pertinent information - this may be in the 
Summer term and/or as the child settles in the Autumn term.  
Each term parent/carer outlines are sent out. These detail more about the children’s learning. 
During the first weeks of the Autumn Term, the classteacher will hold a class meeting which provides 
information about the routines and expectations of the child’s new class and the learning which is 
planned for the academic year. As above, the Classteacher and Teaching Assistant may be available 
before and after school to chat to parents/carers informally – they are proactive in talking to 
parents/carers about issues and sharing information. Formal Parent/carer meetings can be arranged 
via emailing the school office or speaking with the classteacher. Parents Evening appointments are 
twice a school year and SEND Support meetings for those on the SEND Register are towards the end 
of each term. Children who are on SEND support will meet with the classteacher and those with an 
EHCP will meet with Miss Buckley (the SENCo) and also the classteacher. 
 
 
Transition from Year 6 to Year 7 
 
We encourage parents/carers and pupils to visit prospective secondary schools wherever possible. 
Attending open days, taking part in school tours and speaking with relevant members of staff, such 
as the SENCo or Pastoral Lead, can help families to understand the support available and provide an 
opportunity to ask any questions they may have about their child's transition and individual needs. 
Markfield and other relevant organisations can support families with the completion of secondary 
school applications.  
Transition is a key focus throughout the summer term in year 6. In class, pupils are supported to 
develop the practical skills and independence needed for secondary school. This may include 
learning how to organise home learning, manage their time, understand and follow timetables, 
navigate school maps and routes, organise equipment and, where appropriate, prepare for 
travelling independently to and from school. The Learning Mentor may provide additional support 
for individual pupils, alongside transition work incorporated into PSHE lessons. The end of Year 6 is 
also marked through a range of activities designed to support pupils emotionally as they finish 
primary school and prepare for the next stage of their education. This includes a leavers' assembly, 
leavers' performance and school disco, providing opportunities for pupils to celebrate their 
achievements, reflect on their primary school experience and develop a positive sense of readiness 
for secondary school. 
In the summer term, some Year 6 pupils may be visited by key members of staff from their new 
secondary school, such as the Head of Year 7, Pastoral Lead, Form Tutor or SENCo. Relevant Coldfall 
staff, such as the Year 6 class teacher and SENCo, will also meet with these staff to share information 
and discuss the individual needs of pupils. Where face-to-face visits are not possible, telephone calls 
or online meetings will be arranged. In addition, the SENCo, and sometimes a member of the 
Pastoral Team, will attend a transition day with Haringey secondary schools, where relevant 
information about pupils will be shared to support effective transition planning. 
Once secondary school places have been confirmed, all pupils will be offered a transition day at their 
new school. Some pupils may also be offered additional settling-in opportunities where this would 
support a successful transition, for example, pupils with social, emotional or mental health needs 
or pupils with an EHCP. The need for additional transition support will be considered on an individual 
basis by parents/carers and Coldfall, in discussion with the receiving secondary school where 
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appropriate. Where needed, a parent/carer and/or member of Coldfall staff may accompany the 
pupil during an additional transition visit. Pupils may also be supported through the use of a social 
story or other personalised resources to help them understand and prepare for starting their new 
school. 
Information sharing may include completing transition forms for each secondary school, including 
relevant attainment information such as SATs results and SATS access arrangements, safeguarding 
information and behaviour incidents.  Coldfall will transfer relevant pupil records to the receiving 
secondary school in line with safeguarding, data protection and information-sharing requirements. 
For pupils on the SEND register, this will include individual support plans, professional reports and 
other relevant SEND information. The sharing of appropriate records and information helps ensure 
that secondary schools have a clear understanding of each pupil's strengths, needs, successful 
strategies and any additional support required. 
 
 
 
New Children Joining Coldfall (Year 1 to Year 6) 
Before starting Coldfall, Petia Petrova, our Office Manager, will support the family with admin and 
other arrangements including school uniform, school dinners, our policies and procedures e.g. what 
to do if your child is sick/has an appointment etc and setting you up on our school systems (Arbor). 
Petia also ensures that all necessary records have been received from the previous school, this 
includes confidential files and safeguarding concerns. 
Individual tours of the school are offered to all new children and parents/carers during which they 
will meet the class teacher and look around the school and their new classroom. Rules and routines 
will be explained e.g. The Golden Rules. 
 Alex Sapirstein, our Learning Mentor, welcomes new children and their families to Coldfall School. 
This includes checking in with the children to see how they have settled and liaising with the 
classteacher. Alex, and the classteacher will also set up a buddy system pairing the new child with 
another child to support them with settling in. 
New children are assessed by the classteacher, and if appropriate observations by the SENCO, to 
provide a ‘baseline’ from which this year’s progress will be measured and support to start at Coldfall. 
We will also look over attainment and information from the previous school. 
Where children are EAL (have English as an additional language), the level of their English language 
will be assessed to help set up language support if and as needed.  
Work may be adapted to support the child and high-quality teaching delivered to ensure learning 
and progress. The classteacher will continue to monitor how the child has settled and check in with 
parents/carers. 
 
Transition for all 
All classes have a classport that details a snapshot view for all children in the class e.g. left handed. 
All classes also have a SEND folder that includes Pupil passports, Individual Support plans and EHCPs 
as well as other key documents e.g. reports from professionals and a medical folder. This all helps 
new adults to know and understand key information about the class/each child and support 
accordingly. 
In the Summer term our Personal, Social, Health Education (PSHE) curriculum, which is taught by 
our PSHE teachers, covers the topic ‘Changing Me’. These lessons support transition and include 
lessons on physical changes, environment changes, celebrations and preparing for the year ahead. 
For more information see the ‘Personal, Social, Health Education and Relationships Sex and Health 
Education Policy’. 
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Equality, Diversity and Inclusion 
Children and parents/carers are actively involved in all transition processes that take place and their 
perceptions about transition are explored and valued. Measures are taken to ensure that children 
with additional needs experience a similar ease of transfer as other children. We aim to ensure that 
no member of the school community experiences harassment, less favourable treatment or 
discrimination within the learning environment because of their age; any disability they may have; 
their ethnicity, colour or national origin; their gender; their religion or beliefs. We value the diversity 
of individuals within our school and do not discriminate against anyone because of ‘differences’. We 
believe that all our children matter and we value their families too. We give our children every 
opportunity to achieve their best by taking account of our children’s range of life experiences when 
devising and implementing school policies and procedures. 
 
This policy will be updated as required.  
 
 
Appendix 1 – Handover pack 
 
Coldfall Handover  
Swap contents of SEND Folder (EHCPs, SEND plans, Pupil passports, reports) 

Share: 

- EHCPs – Section F (provision) 
- SEND Support Plans 
- Diagnosed needs – all reports are in their SEND folder (read 

recommendations) 
- Referrals made - all referrals are in their SEND folder  

- Pupil Passports 

- Classport 

Physically hand over laptops/IPads to new classteacher 

Questions to discuss/think about: 

- What strategies work well for the child? e.g. Now/Next, individual visual timetable, 

work to do/finished boxes, name first, repeated instructions, positive praise, extra 
time/reader/quiet space in assessments, fidget aid/kickband/wobble cushion, noise cancelling 
headphones, non-verbal ques, quiet space 

- What strategies do not work well for the child? 

- What are the child’s triggers? Do’s/don’ts 

- Rewards and Sanctions e.g. personalised sticker chart, photocopy and send home best piece 

of work weekly, 3 favourite things of the day, a happiness book 
- Share information on friendships  

- Seating arrangements e.g. near to CT at the front, away from the window/door 

- What interventions are they in? What should continue? Share pre and post 

data 

- Soft start/end to the day  
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- Timetable adaptations/ Routines/special jobs e.g. helps with the lunch trolleys, 

morning fruit collector, Maths mentor/helper for Year 2 in Maths, Friday send a piece of work home, 

reads through visual timetable and in charge of changes, waters XXXX plants 
- Communication with parents e.g. Home School Communication Book, weekly email 

- Are there professionals involved? OT, SaLT, dyslexia specialist teacher  

- Any child with allergies/medical needs? 

- Any child with toileting issues? 

 

Pastoral Handover Support 
1. Any history of bullying/relationship issues within the class 

2. Pupils with parents who have divorced/split up recently 

3. Pupils who have lost a parent or who have a parent with a serious illness 

4. Pupils who have extra provision e.g. see a play therapist or school counsellor 

 

 


